LSS EXPENSE REPORT 2019 - 2020
Name: _________________________ 
Email: _______________@ queensu.ca
Date: __________________________
Amount Claimed: _________________
Brief Description of Expense (include club/organization): ____________________
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Please attach all receipts.

Do Not Fill Out The Following Area—For Use By Vice President Finance
________________________________________________________________________

Expense Granted:   


[image: image1]  Yes          No

Signature of VP Finance:  

Paid:    
[image: image3]  Cheque No.:             Cheque Date:                        Cheque Amount: ________      
Allocation in Budget:

